


Holy Apostles’ Church Hall

- Terms and Conditions of Hire -

1.   Hire Charges

	Main Hall Only

(Occasional Users)
	Main Hall Only

(Regular Users)
	Small Hall Only
	Lounge Only
	Entire Church Hall

(Excluding Stage)

	£15.00 / hour
	£12.50 / hour
	£6.00 / hour
	£6.00 / hour
	£20 / hour


Please note that Hire Charges will be reviewed annually.

2.   Bookings

a) No Sunday Bookings are available – The Church Hall is reserved for Church use on Sundays.

b) The Church Hall is not normally let after 10.00pm.

c) From time to time the Church Hall may be required by the Church at times which coincide with registered

       bookings. Adequate notice will be given to the hirer. 

d) Occasional Users must pay the hire charge by the date of hire.

e) Regular Users will be invoiced at the end of each month for payment by Cheque or Postal Order.

f) Cheques and Postal Orders should be made payable to “Holy Apostles’ PCC.“

g) The Church Hall will not be considered hired until bookings have been confirmed.

h) A ‘Booking Form’ must be completed and returned to The Hall Manager (address above). 

3.   Access

a) Arrangements for access to the Hall should be made in advance.

b) Any member of the Buildings Group shall be allowed access to the Hall at any time.

c) The stage must not be used without prior permission.

4.   Safety Precautions

a) Emergency Exits must not be obstructed at any time.

b) Chairs must be safely stacked – maximum 7 high.

c) All cleaning materials are to be appropriately stored – and kept out of the reach of children.

d) The maximum number of persons permitted in the Church Hall is 120.

e) All groups using the Hall are required to have their own Child Protection Policy.

f) All groups using the Hall are required to have their own First Aid Kit.

g) All groups using the Hall are required to have their own Insurance Policy.

h) The hirer shall comply with all regulations made in respect of the premises by the Fire Authority.

i) Any request to arrange a Fire Authority Inspection must be made to a Churchwarden or Buildings Group

       Member. This request should be made at least three weeks prior to an event. 

5.   Prohibitions

a) No alcohol is permitted.

b) No smoking is permitted.

c) No cycles are to be brought into the Church Hall.

d) No dogs are to be brought into the Church Hall – Guide Dogs excepted. 

e) The kitchen is not set up for catering purposes.

Continued (PTO) . . .


Continuation . . .

6.   Order

a)    The hirer shall be responsible for keeping and maintaining order and shall provide adequate and efficient

       supervision throughout the period of hire.

7.   Damage

a)     A returnable deposit of £20 is required at the time of booking

b)     Any damage to furniture or fittings etc. caused during the period of hire must be paid for by the hirer at the

        cost of replacement from the paid deposit and any excess will be invoiced to the hirer. No articles such as            posters, decorations, display material etc., may be fixed to the doors, walls, or ceilings or any part of the Hall without prior permission of the Hall Manager.

8.   Locking Up and Clearing Up

a) All heaters and lights must be turned off, windows closed and the building left secure.

b) The hall and floor must be left in a clean and tidy condition.

c) All food and rubbish is to be taken away by the hirer.

d) All chairs are to be neatly and safely stacked.

e) All tables are to be safely stored.

9.   Personal Property

a) Holy Apostles PCC and Buildings Group shall not be held responsible for any loss, theft or damage to any 

       property brought into the Church Hall or onto Church Premises. 

10. Storage of Equipment

a) A moderate amount of equipment may be stored – but only by prior arrangement with the Buildings Group

       and at owners’ risk. 

b) The hirer is responsible for ensuring that any items stored or kept in the Hall do not cause injury to people or damage to any other property.

11.  Car Parking

a) All vehicles are left in the car park entirely at the owners’ risk.

b) Car parking is to be supervised by the hirer where appropriate.

12.  Public Liability

a) Holy Apostles PCC and Buildings Group shall not be held responsible for any loss or misfortune which may

       arise during the period of hire or resulting from the use of any equipment or facilities provided.

b) The hirer shall be exclusively liable for injury (fatal or otherwise) to any person, or for loss of or damage to

  any property, howsoever caused, arising from and during the hirer’s occupation of the premises. The hirer

  hereby fully indemnifies Holy Apostles’ PCC and its members from and against any claim resulting from

  injury to any person or loss of or damage to any property, caused directly or indirectly as a result of the

  hirer’s use of any part of the premises of Holy Apostles Parish Church.


- END -

The Hall Manager,


273 Fosse Road South,


Leicester. LE3 1AE.





Tel: (0116) 2893864
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